Resume Format

Prepared by: Contemporary Personnel Staffing, Inc.

Style:  Cosmopolitan

YOUR NAME

Street Address * City, State Zip * Phone Number

OBJECTIVE

Enter your career objective here.  Use the “Small Caps” and “Italics” button to add visual interest as shown below.

EMPLOYMENT



ORGANIZATION NAME



Title, Applicable Date(s)



Responsibilities and accomplishments

ORGANIZATION NAME



Title, Applicable Date(s)



Responsibilities and accomplishments
EDUCATION



INSTITUTION NAME



Degree, Major and Year


Honors, related activities, accomplishments



INSTITUTION NAME



Degree, Major and Year


Honors, related activities, accomplishments

SKILLS

· Bullets may be used here to create an attractive list of skills
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